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- Subject: Appowtment of a wnter at an examination for Handicapped, Blind and Learning
Drisabled Studenss

Reference: Exam ( o-ord'1519, Dated 301072015
As per the shove mentioned reference number of SPPU, Undersigned 15 pleased 10

=ougm Smt. B B. Tambekar, Drafisman from Mechanical Engineening Department ax a writet
a1 an all SPPU examinations for Handicapped, Blind and Learning Disabled Students, if any

This appointment 15 i immediate effect from the next upcoming SPPL) examination
to1 the penod of three Academic years

\BY -

Prof. U.V.Shinde

s:ddhant College of Engi
Sudumbare, Pune - 412 109
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University Grants Commission
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e (Ministry of Human Resource Development, Govt. of India)
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S qEIgY I % A1, 48 fawi-11
S, TOIT S ek st Bahadur Shah Zafar Marg, New Delhi-110002
j Ph: 011-23236288/23239337
Prof. Rajnish Jain Fax : 011-2323 8858
Secretary E-mail : secy.uge@nic.in
F.No.6-2/2013(SCT) January, 2019
.- { I | \ f_]
The Registrar, 14 MAN 201

All Universities/Deemed to be Universities

Sub: - Guidelines for conducting written examination for Persons with
Benchmark Disabilities.

Sir/Madam,

The undersigned is directed to forward herewith a copy of the O.M.
No.3402/2015-DD-llIl dated 29.8.2018 of Ministry of Social Justice &
Empowerment,. Department of Empowerment of Persons with Disabilities,
New Delhi received through Ministry of HRD, New Delhi regarding “Guidelines
for  conducting  written examination for Persons with  Benchmark
Disabilities”. The Central Government (D/oEPwD) has laid down the
Guidelines for conducting written examination for persons with Benchmark
Disabilities, 2018 in supersession of the earlier Guidelines issued vide OM
No.F.16-110/2003-DD.lIl dated 26.02.2013.

You are requested to take immediate action as per the above
guidelines. These guidelines may also be circulated to the constituent and
affiliated colleges for strict compliance.

Yours sincerely,
(.Rajnish Jain)

Encl: As above.
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F. No. 34-02/2015-DD-111
Government of [ngiix

o .
Ministry of Social Justice & Empowerment

Department of Empowerment of of Persons with Disabilities (Divyangjan)
e

Pt. Deendayal Antyodaya Bhawan,
C.G.O. Complex, New Deih: 110003

X ; E *’i{ ; .D&_ted.tlfc-iﬁ August, 2018
,\5\ e omdﬂm |
Lua"\ ,-»0 :

Subject: Guidelines f%)r conHuctmg wnt:en exammatzon for Pcrsons with Benchmark

Dtsabnhtzcs
‘\.

The undersigned is directed to say that this Department had xssued the
guidelines for conducting written examination for persons with disabilities defined in
terms of erstwhile Persons with Disabilities (Equal Opportunities, Protection for
Rights and Full Participation) Act, 1995 vide OM No. 16- 110/2003-DD 1T dated
26/02/2013. The Department had constituted a Committee under the Chairmanship of
Secretary, DEPwD i in March, 2015 to review the said guidelines based on the issues
raised by Union Public Service Commission and others. Meanwhile the Central

Government enacted the Rights of Persons with stabzhnes Act, 2016 (RPwD Act,
2016 ) which came into force from 19.04.2017. The Act provides for reservation in

\_Gnmm:nuamfox.pmm_bmch:wkduabdm,a@dnf nai.ugdic:..wcuon s FE——

(r) of the said Act. i ey : s !

S Basec! on‘the ﬁndmgs of the' Commxttee thc ﬁcntm! Govcmment hereby lays

. down the revised guidelines for concfuctmg wnttam ‘examination for persons with
benchmark disabilities in supersession of the emiaer gwdeimes issued v:dc OM No.

zs..uomoj-pp,m dated 2&@2/2013 asfder T RILUERE RO
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L These._guidelines -may ‘bc. called' as- “Guidelides' for «cmi&uctmg written
mmon for pefsons with benchrhark’ arsabmmmw e ¥

1L T'here sbould be a umfomz and comprehenszve policy across the country for
persons - with benchmark | disabilitics for writfén’ examination taking * into” account

-m'zprmmcnt An technology and néw avenmq.med to the persons with benchmark
dlsabdmcs providing a level playing field. Policysshould also""h&ve ﬂembﬁxty to f

accommodatcthupﬁczfcnccdsoncasc—mmebmw-- ot s _‘
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IV.  The facility of Scribe/Reader/Lab Assistant should be allowed (o any person -

with benchmark disability as defined under section 2(r) of the RPwD Act, 2016 and )
has ltmitation in writing including that of speed if so desired by him/her.

: [n case of persons with benchmark disabilities in the category of blindness,
locomotor disability (both arm affected-BA) and cerebral palsy. the facility of
seribe/reader/lab assistant shall be given, if so desired by the person.

- In case of other catégory of persons with benchmark disabilities, the provision
of scribe/reader/lab assistant can be allowed on production of a certificate to the effect -
that the person concerned has ‘physical limitation o write, and scribe is essential to

write examination on his behalf, from the Chief Medical Officer/Civil Surgeon/
Medical Superintendent of a Government health care institution as per proforma at
APPENDIX-IL. - -

Vo The candidate ::should  have the - discretion of ~opting for his o6wn
scribe/reader/lab assistant or request the 'Examination Body for the same. The
examining body may also identify the scribe/ reader/lab assistant to make pancls at the
District/Division/ State*level ‘as per the requirements of the examination. In such
' instances the candidates should be allowed to meet the scribe two days before the
examination so that the candidates get a chance o check and verify whether the scribe
is suitableornot. . 1 » et e S :
rwl\a,_,ln,nm_thcmmmmg_bady pm_videsms‘cﬁﬁé&éaderﬁlab.a’sgiémn&,lit»sha}l-be e
ensured that qualification of the scribe should not be more than the minimuin
qualification criteria of the _examination. However, the (qualification of the

e A ot G b B et .,-:_;..: T fe Ly e R T o B T R R
scribe/reader should a]ways;pé-tﬁamculate or above.
B S o ok R et PRl s S

Vet E S My f&r”"f!”. T4V AR St 5 A b2 8 R
e Yf!:" ‘...f‘._ & st "'..'?-"1-.;.._;;'-? ' s gden J{;) .‘ :‘-.--".?"?;':a\:'-_:-' : oF il : e . % AT
In case the candidate is allowed to bgg;gh{xsrqsgn scribe, the qualification of the

-scribe should be one step below the qualification of the candidate taking examination.
The persons with-benchmark disabilities opting for own scribe/reader ‘should-submit
- details of the own soribe a3 per proforma'at APPENBEXII 1 st ¢ 5ot

sels PEEHIGTG 98 Bafiva *;*-L‘i'g-'J(}’: o LSt R GEET oVl s T | Fur
' T b 3 - 1 :

VIL _ There. +should, also’ be.flexibility . in accommodating i:'any ~change * in
mbffmﬁd%féﬂb«assistamé&;mc sof semergency. The ‘candidates ‘should "also be . :
allowed to, take more than one iscribe/reader for writing different papers especially for - -

E o
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ianguages However, there tan ﬁé odyﬂnescnbepﬂmbjw L
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VI Persons with benc] mark disabilities. should be-given,ias far as possible; the
option of choosing mqimpdé__-fm‘__z&kmg:t{}q examinations i.c. in Braille orin'the
‘computer or in large print or even by recording the answers as the examining bodies
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- Braille or E-Text or on computers having suitabl
book examination. Similarly online examination

can easily make use of technology to convert question paper in large prints, e-text, or
Braille and can aiso convert Braille text in English or regional languages.

IX. In case, the persons with benchmark disabilities are allowed to take
-examination on computer system, they should be allowed to check the computer
system one day in advance so that the problems, if any in the software/system could

" be rectified. Use of own computer/laptop should not be allowed for taking

examination. However, enabling accessories for the computer based examinations
such as keyboard, customized mouse etc should be allowed.

X.  The procedure of availing the facility of scribe should be simplified and the
necessary details should be recorded at the time of filling up of the forms. Thereafter,
the examining body should ensure availability of question papers in the format opted
by the candidate as well as suitable seating arrangement for giving examination.

XI. . The dissbility certificatc issued by the competent medical authority at any

place should be accepted across the country.

XIL.  The word “extra time or additional time™ that is being currently used should be
changed to “compensatory time” and the same should not be less than 20 minutes per
hour of examination for persons who are allowed use of scribe/reader/lab assistant. All
the candidates with benchmark disability not availing the facility of scribe may be

allowed additional time of minimum of one hour for examination of 3 hours duration.
~-—ln-case.the -duration-of - the-examination is-less-than an -hour;-then -the duration of -
-additional time should be allowed on pro-rata basis, Ad
 than 5 minutes and should be in the multipleof 5.

ditional_time should not be less

XUL The candidates should be alowed to use assistive devices like talking

calculator (in cases where calculators are allowed for giving exams), tailor frame,

Bp&iﬂp‘ 'slate, abacus, geometry kit, Braille mmnmg tape and augmentative
communication devices like communication chart and electronic devices. - -

XIV. Prmsé!ﬂnganmgemen!(pmfémblyon thégronnd ﬂﬁor)"sﬁoulif'bc made
prior fo the commencement of examination to avoid confusion or distraction during

“the day of the exam. The fime of giving the question papers should be marked

accurately and timely supply of supplementary papers should be ensured.

2 \ . ! .
XV. s fa a5 possible, the examining body should also provide reading material in
' e soreen reading software for open
should be in accessible format .

Bl L by e g

websites, question papers and al other study material should be ace
international standards laid downin'this regard, «..t-2 20
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essible as per the




XVI. Alternative objective questions in lieu of descriptive questions should be
provided for Hearing-Impaired persons, in addition to the existing policy of giving
alternative questions in lieu of questions requmng visual inputs, for persons with

Visual Impairment.

XVII. As far as possible the examination for persons with disabilities should be held
at the ground floor. The examination centres should be accessible for persons with

disabilities.

2 It is requested to ensure that the above guidelines are scrupulously followed
while conducting examination for persons with benchmark disabilities. All the
recruitment agencies, Academics/Examination Bodies etc. under the administrative
control of each Ministry/Deapartment may be advised appropriately to ensure
compliance of implementing these gmde{mcs Action taken in this regard may be

intimated to this ofﬁce

2 ‘Sccn:tary UPSC' Shahjahan Road, New Dellu
hzurman. SSC, Block No 12 , CGO Cqmglex, Lpghg Road. Ncwbeihial 10003.

d..yufsé,-s o L ttr_ -
4. Chmnnan:‘ﬂhwersxty Gmnta <Camunss:an Mth a mqucst “to issue’ nccessary
mtmctzons to all un;msmes mciudmg Deem&d Umversmes for comphance 4

SUREPN Sl tmaig in g

% Chmrman, Raﬂway Board :

The above gu:delmes are issued wﬂh the appmva! of Hon’ble Minister (Socml _

L Secrery of all Minisiies/Department. w_..m el

3.
Justice & Empowerment).
Yours faithfully,
: »»(D.K. Panﬁﬂ;}:
ks - ‘Under Secretary to the Government of India
: e " Tele. No. 24369059
To

st



: APPENDIX- I
Certificate regarding physical liniitatio‘n in an examinee to write
certiff ‘that, | have examined  Mr/Ms/Mrs

This is to
(name of the candidate with disability), a person

with (nature and percentage of disability as

mentioned in the certificate of dlssblhtyj S/e/D/o

(V tllage;’ District/ State}

a resident of
and to state that he/she has phymcal hmtatxon which hampers his/her

writing capabilities owing to his/her disability.
Signature

Chief Medical Officer/Civil Surgeon/ Medical Superintendent of a
- : Gguvci'qment healf_h care institution

- Name & Designation.

L ]

S e

e

,_801.:3: '

' hCert:ﬁcate should be g:vcn by a spcmahst ot' the relevant stream/disability

{eg szual u:zzpmrmcnt - Ophl:halmo!ogst, meotar d_lsabﬂzty Prthopaedic

' _.specmhst,lPMR}

PageSofe & -

Name of Government Hospital/Health Care Cenitre with Seal



APPENDIX- 11 .

Letter of Undertaking for Using Own Scribe

» @ candidate with _ (name

(name of the

at

examination) - bearing Roll No.

{name of the centre] in the District

{(name of the State). My

; ctuatiﬂcaﬁdn is

Ido hercby state that
pranda thc service of mbejmadcr/iab assistant for the undersigned for

. {name of the scribe) will

taking the aforcsaxd examination.
_I._ dq,.llsmhy..tmdc.ctakemthathis qualifieation s .

s ...,-.W_M“in e ar

s

case, aubscqucnﬂy it is found that Ius mmjxﬁcahon is not as declared by the

: underslg!md and is beyond my qualeicatwn I shall forfeit my right to the |

post and clzums re.*iaung thereto. :

 (Signature of the candidate with Disability) |

Page6of6 v |
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SAVITRIBAI PHULE PUNE UNIVERSITY

(Formerly University of Pune)

el

IMPORTANT INSTRUCTIONS

The external students should follow the instructions issued separately regarding filling of the examination form. Before
filling the examination forms they should ensure, that he/she offers subject/s for which teaching is provided in the
affiliated colleges for relevant degree course/s.

A) If the last date of filling the examination forms falls on Holiday/Bank Holiday or any other holiday, the examination forms
will be submitted on the next working day.

B) The Examination forms be validated & inward be done by the college within stipulated time limit. Inward facility be
started from first day of submission of form by the student

C) The Exam fees should be deposited in the bank within 3 days after the expiry of the each last date.

Exam forms will be accepted only upto last date with late fee. Please note that after last date with late fee no forms will be
accepted.

All the title of the papers may appear in the examination programme. However the question paper will be set only of those
papers for which the teaching is provided in the affiliated colleges/recognized institutes/University Departments.

Post Graduate Departmental Examinations will be conducted by the Principals of affiliated colleges having P.G.
Centers/Heads of the University Departments and Director of Recognized Institutes in such a way that, the marks of the
Examinations and Departmental Courses are submitted to the University on or before the commencement of the respective
examinations. No relaxation will be given in this regard.

The Departmental Courses and Term End Examination should be arranged by the Colleges / Departments / Institutes in
such a way so that it should not clash with the dates of the University examinations.

All Departments of University and the courses conducted under circular No. 125 have to declare the results of every
examination conducted by them within 30 days from the last date of examinations of per course.

For Handicapped, Blind and Learning Disabled Students:

The Senior Supervisors/Principal/Director of the concerned examination centre is authorized to make the
appointment of a writer at an examination for Handicapped, Blind and Learning Disabled Students. The writer to be
appointed must not have passed the examination at which he is appointed to work for the examination. The concerned
writer should not be first relative with Examinee, i.e. Mother-Father, Sister-Brother, Paternal and Maternal Uncle. And
also authorized to sanction additional Twenty minutes for per one hour question paper to handicapped, blind and
learning disable students. However students will have to submit the medical certificate of endorsing Civil Surgeon. An
application of the student must be received through the Principal/Director to the Senior Supervisor concerned.
Answer-Scripts of learning disabled students such students be submitted to CAP Centre in separate envelop.




9 The Senior Supervisors/ Principal/Director of the concerned examination centre is authorized, to make the
appointment of a writer at an examination for a candidate who, in their opinion, is unable to write answer-scripts on
medical grounds. The writer to be appointed, must not have passed the examination at which he is appointed to work
for the examination. The concerned writer should not be first relative with Examinee, i.e. Mother-Father, Sister-
Brother, Paternal and Maternal Uncle. The concerned Examinee must submit medical certificate from 'Registered
Medical practitioner’. The Senior Supervisor shall make a separate seating arrangement for the candidate and the
writer.

10 | The Principals of all Affiliated Colleges/Directors of the Recognized Institutes/Heads of the University Teaching
Departments are requested to follow the procedure laid down by the Finance Department of the Savitribai Phule Pune
University from time to time, for the purpose of following the procedure for filling the examination forms.

11 | They are further requested to ensure that the examination forms are retained at the college and furnished for
verification to University office as and when asked.

The Principals of all affiliated colleges/Directors of Recognized Institutes/Heads of the University Departments are
also requested to bring the contents of this Circular to the notice of students, teachers and all other concerned.

Ganeshkhind,

Pune-411 007

Ref.No.Exam/Co-ord/ 1519 Dr. Ashok Chavan
Date: 30/10/2015 Controller of Examinations



